
Special Meeting 
6:00 p.m., Monday, April 18, 2022 
Farmington City Hall 
23600 Liberty Street  
Farmington, MI  48335 

___________________________________________________________________________ 

SPECIAL MEETING AGENDA 

1. Roll Call

2. Approval of Agenda

3. Public Comment

4. Board and Commission Interviews:
A. Jordan Scrimger
B. Kevin Parkins
C. Mic Fahey

5. Conversion of 457 and 401(a) Plans from Mission Square to MERS

6. Other Business

7. Public Comment

8. Council Comment

9. Adjournment

The City will follow its normal procedures for accommodation of persons with disabilities. Those individuals needing 
accommodations for effective participation in this meeting should contact the City Clerk (248) 474-5500, ext. 2218 
at least two working days in advance of the meeting. An attempt will be made to make reasonable 
accommodations. 



Farmington City Council 
Staff Report 

Council Meeting  
Date: April 18, 2022 

Item 
Number 

4A 

Submitted by: Assistant to the City Manager Melissa Andrade 
Agenda Topic: Board and Commission Interview: Jordan Scrimger for Commission for 
Children Youth and Families 
Proposed Motion: None at this time 

Background:  
Jordan has served as Farmington Hills representative on the Children Youth and Families for 
two years. She is moving to Farmington and is seeking to be appointed to the same commission 
as a Farmington representative. 

We currently have one vacancy on the Commission as a regular member, and another as an 
alternate – both terms are through December 31, 2024. 

City Council interviewed Colleen Coogan at its March 21, 2022 meeting. She is also interested 
in this commission. Colleen sent the following statement: 

“I would be happy to serve on the Commission for Children, Youth and Families.  My husband and 
I are previous foster parents and we taught basic cooking classes for several years to the kids who 
were aging out of the foster system at the Wellspring foster care campus in Farmington Hills.”    

Materials: Jordan and Colleen’s applications (emailed to council members) 



 

 

 
Farmington City Council 
Staff Report 
 

 
Council Meeting  
Date: April 18, 2022 

 
Item Number 

4B 

Submitted by: Assistant to the City Manager Melissa Andrade 
Agenda Topic: Board and Commission Interview: Kevin Parkins for Historical Commission 
Proposed Motion: None at this time 
 

Background:  
We currently have two vacancies on the Historical Commission. This is a 3-year term and ends 
March 31, 2025. 
 
The Historical Commission meeting is the fourth Thursday of the month at 7 p.m. 
 
The Historical Commission was established by the City of Farmington in 1973 1) to safeguard 
the heritage of the City by preserving the cultural, social, economic, political and architectural 
elements having historic significance; 2) to stabilize and improve property values in such 
districts; 3) to foster and promote civic beautification with emphasis on historical significance; 4) 
to promote the use of local history for education, pleasure and the welfare of the citizens of the 
City; and 5) to encourage the collection of records and objects which interpret the history of 
Farmington, and cooperate in the establishment and operation of a museum or other 
appropriate center for custody and display of such items.  
 
 
 
 
 
 
 
Materials: Kevin’s application, which was emailed to council members and letter of 
recommendation 
 





 

 

 
Farmington City Council 
Staff Report 
 

 
Council Meeting  
Date: April 18, 2022 

Item 
Number 

4C 

Submitted by: Assistant to the City Manager Melissa Andrade 
Agenda Topic: Board and Commission Interview:  Mic Fahey 
Proposed Motion: None at this time 
 

Background:  
According to Mic’s applications, he is interested in the following boards and commissions: 

• Commission on Aging: One alternate vacancy, term through June 30, 2025 

• Arts Commission: One alternate vacancy, term through June 30, 2023 

• Commission on Children, Youth & Families: one regular seat, one alternate, both 
terms through 12/31/2024 

• Library Board: no vacancy 

 
 
 
 
 
 
 
Materials: Mic’s application (emailed to council members) 
 



 

 

 
Farmington City Council 
Staff Report 
 

 
Council Meeting  
Date: April 18, 2022 

Item 
Number 

5 

Submitted by: City Manager David Murphy 
Agenda Topic: Conversion of 457 and 401(a) Plans From Mission Square to MERS 
Proposed Motion:  Adopt the MERS Uniform 457 Supplemental Retirement Program 
Resolution and MERS 457 Participation Agreement and authorize City Administration to execute 
the conversion of the City’s 457 and 401(a) plans from Mission Square to MERS 

Background: The City currently offers a 457 plan to all Full-Time and Professional Part-Time 
Employees that is funded entirely by employees through optional payroll deductions.  This plan 
is currently administered by Mission Square (formerly ICMA).  Administration is requesting 
authorization to transfer administration of the plan from Mission Square to MERS. 
 
The City currently offers a 401(a) plan to the City Manager and Department Heads that do not 
participate in the MERS Defined Benefit Plan, that is funded partly by the City and partly by 
mandatory employee payroll deductions.   This plan is currently administered by Mission Square 
(formerly ICMA).  Administration is requesting authorization to transfer administration of the plan 
from Mission Square to MERS. 
 
The reasons for this change: 

• The MERS Plan fees are approximately 0.9% lower than Mission Square 
• MERS Weighted Average Performance is higher than Mission Square 
• MERS serves as a fiduciary, whereas Mission Square does not 
• MERS administers the City’s other retirement plans 
• Having employees’ defined benefit pension, 457 plan, and retiree healthcare funding 

vehicle all with MERS will enable consolidated statements for all retirement benefits, 
making education and planning easier 

• Reduced administrative burden 
 
This conversion has been discussed with all union and non-union employees and no issues 
have been identified. 
 
There are no additional costs to the City with this conversion. 
 
The only changes to the City’s plans with this conversion will be to add the option of an 
employee funded Roth IRA to the 457 Plan and to expand eligibility to participate in this plan to 
all employees regardless of full-time or part-time status. 
Materials:  
457 Resolution 
457 Participation Agreement 
DC Adoption Agreement City Mgr Dept Heads 
DC Contribution Addendum City Mgr Dept Heads 
 



Form MD-469 (version 2021-04-13) Page 1 of 3

www.mersofmich.com1134 Municipal Way Lansing, MI 48917 | 800.767.2308 | Fax 517.703.9711

MERS Uniform 457 Supplemental Retirement  
Program Resolution

This Resolution, together with the MERS 457(b) Supplemental Retirement Program Plan Document and 
the MERS 457 Supplemental Retirement Program Participation Agreement and any Addendum thereto, 
constitute the entire MERS 457 Deferred Compensation Plan Document.

WHEREAS, the Municipal Employees Retirement Act of 1984 (the “Act”), MCL 38.1536(2)(a) (MERS Plan 
Document (Section 71) authorizes the Municipal Employees’ Retirement Board (the “Board”) to “establish 
additional programs including but not limited to defined benefit, defined contribution, ancillary benefits, 
health and welfare benefits, and other postemployment benefit programs,” and on November 8, 2011, the 
Board adopted the MERS 457 Deferred Compensation Plan.

WHEREAS, this Uniform Resolution has been approved by the Board under the authority of Section 71, 
and the Board has authorized the MERS 457 Deferred Compensation Plan, which shall not be 
implemented unless in strict compliance with the terms and conditions of this Resolution.

WHEREAS, the Participating Employer, a participating “municipality” (as defined in the Act; MCL 
38.1502b(2); Plan Document Section 2) or participating “court” (circuit, district or probate court as defined 
in the Act, MCL 38.1502a(4) – (6); Plan Document Section 2) within the State of Michigan has determined 
that in the interest of attracting and retaining qualified employees, it wishes to offer a deferred compensation 
plan;

WHEREAS, the Participating Employer has also determined that it wishes to encourage employees’ 
saving for retirement by offering salary reduction contributions;

WHEREAS, the Participating Employer has reviewed the MERS 457 Supplemental Retirement Program 
(“Plan”); 

WHEREAS, the Participating Employer wishes to participate in the Plan to provide certain benefits to its 
employees, reduce overall administrative costs, and afford attractive investment opportunities;

WHEREAS, the Participating Employer is an Employer as defined in the Plan;

WHEREAS, concurrent with this Resolution, and as a continuing obligation, this Governing Body has 
completed and approved, and submitted to MERS and the Board documents necessary for adoption and 
implementation of the Plan; and

WHEREAS, the Governing Body for and on behalf of the Participating Employer is authorized by law to 
adopt this Resolution approving the Participation Agreement on behalf of the Participating Employer.  
In the event any alteration of the terms or conditions stated in this Resolution is made or occurs, it is 
expressly recognized that MERS and the Retirement Board, as sole trustee and fiduciary of the Plan 
and its trust reserves, and whose authority is nondelegable, shall have no obligation or duty to continue 
to administer (or to have administered) the MERS 457 Supplemental Retirement Program for the 
Participating Employer.
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MERS Uniform 457 Supplemental Retirement Program Resolution

NOW, THEREFORE, BE IT RESOLVED that the Governing Body adopts the MERS 457 Supplemental 
Retirement Program as provided below.

I. The Participating Employer adopts the Plan for its Employees. 
 
II. The Participating Employer hereby adopts the terms of the Participation Agreement, which is 

attached hereto and made a part of this Resolution. The Participation Agreement sets forth 
the Employees to be covered by the Plan, the benefits to be provided by the Participating 
Employer under the Plan, and any conditions imposed by the Participating Employer with 
respect to, but not inconsistent with, the Plan. The Participating Employer reserves the right 
to amend its elections under the Participation Agreement, so long as the amendment is 
not inconsistent with the Plan or the Internal Revenue Code or other applicable law and is 
approved by the Board. 

 
III. The Participating Employer shall abide by the terms of the Plan, including amendments to 

the Plan made by the Board, all investment, administrative, and other service agreements of 
the Plan and the Trust, and all applicable provisions of the Internal Revenue Code and other 
applicable law.

IV. The Participating Employer acknowledges that the Board is only responsible for the Plan and any 
other plans of the Employer administered by MERS and that the Board has no responsibility for 
other employee benefit plans maintained by the Employer that are not part of MERS.

V. The Participating Employer accepts the administrative services to be provided by MERS and 
any services provided by a Service Manager as delegated by the Board. The Participating 
Employer acknowledges that fees will be imposed with respect to the services provided and 
that such fees may be deducted from the Participants’ accounts.

VI. The Participating Employer acknowledges that the Plan contains provisions for involuntary Plan 
termination.

VII. The Participating Employer acknowledges that all assets held in connection with the Plan, 
including all contributions to the Plan, all property and rights acquired or purchased with such 
amounts and all income attributable to such amounts, property or rights shall be held in trust 
for the exclusive benefit of Participants and their Beneficiaries under the Plan. No part of the 
assets and income of the Plan shall be used for, or diverted to, purposes other than for the 
exclusive benefit of Participants and their Beneficiaries and for defraying reasonable expenses 
of the Plan. All amounts of compensation deferred pursuant to the Plan, all property and 
rights acquired or purchased with such amounts and all income attributable to such amounts, 
property or rights held as part of the Plan, shall be transferred to the Board to be held, 
managed, invested and distributed as part of the Trust Fund in accordance with the provisions 
of the Plan. All contributions to the Plan must be transferred by the Participating Employer 
to the Trust Fund. All benefits under the Plan shall be distributed solely from the Trust Fund 
pursuant to the Plan.  
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MERS Uniform 457 Supplemental Retirement Program Resolution

VIII. This Resolution and the Participation Agreement shall be submitted to the Board for its 
approval.  The Board shall determine whether the Resolution complies with the Plan, and, if it 
does, shall provide appropriate forms to the Participating Employer to implement participation 
in the Plan. The Board may refuse to approve a Participation Agreement by an Employer that 
does not possess State statutory authority to participate in the Plan. The Governing Body 
hereby acknowledges that it is responsible to assure that this Resolution and the Participation 
Agreement are adopted and executed in accordance with the requirements of applicable law.

BE IT FINALLY RESOLVED: This Resolution shall have no legal effect under the Plan until a certified copy of 
this adopting Resolution is filed with MERS, and MERS determines that all necessary requirements under the 
457 Supplemental Retirement Program Plan and Trust, the Participation Agreement, and this Resolution have 
been met. All dates for implementation of the Plan shall be determined by MERS from the date of filing with 
MERS of this Resolution in proper form and content. Upon MERS determination that all necessary documents 
have been submitted to MERS, MERS shall record its formal approval upon this Resolution, and return a copy 
to the Employer.

In the event an amendatory Resolution or other action by the municipality is required, such Resolution or action 
shall be deemed effective as of the date of the initial Resolution or action where concurred by this Governing 
Body and MERS (and a third-party administrator, if applicable and necessary). The terms and conditions of this 
Resolution supersede and stand in place of any prior resolution, and its terms are controlling.

I hereby certify that the above is a true copy of a Resolution adopted at the official meeting held on 

_______________________, 20____. ____________________________________________________________

Printed name: ___________________________________    Position title: ________________________________

Municipality name: ___________________________________________________________________________

Received and Approved by the Municipal Employees’ Retirement System of Michigan

Dated: ____________________, 20____  _______________________________________________

(Signature of authorized official)

(Authorized MERS signatory)

(Authorized Official - printed) (Authorized Official - position)
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MERS 457 Participation Agreement

I. Employer Name:  __________________________________________________________________

Municipality Number: _________________  Division Number (if amendment): ____________

II. Effective Date: The MERS 457(b) Program will be effective as follows (choose one):

Original Adoption. The MERS 457(b) Program will be effective ________________________,

with respect to contributions upon approval by the Program Administrator.

To establish a new plan or replace current 457 carrier with the MERS 457 Program.

To add the MERS 457 Program in addition to: _____________________________________

VERY IMPORTANT: All eligible programs of a Participating Employer are considered to be a single 
plan for purposes of compliance with Code Section 457(b). Thus, if a Participating Employer has more 
than one eligible 457 (or additional investment options under a 457(b) arrangement with more than one 
vendor), the Participating Employer is responsible for ensuring that all of its arrangements, treated as a 
single program, comply with the 457(b) requirements. In order to fulfill its responsibility for monitoring 
coordination of multiple programs, the Participating Employer must carefully review the Master Plan 
Document provisions.  

Amendment and Restatement.  The amended and restated MERS 457(b) Program will be  

effective ________________________, with respect to contributions upon approval by the 

Program Administrator. Please note: You only need to mark changes to your plan throughout the 
remainder of this Agreement.

III. Eligible Employees: Only Employees as defined in the Program may be covered by the Participation
Agreement. Subject to other conditions in the Program, this Agreement, and Addendum (if applicable),
the following Employees are eligible to participate in the Program:

___________________________________________________________________________________________

IV. Contributions will be submitted (check one):

Contributions will be remitted according to Employer’s “Payroll Period” which represents the actual period
amounts are withheld from participant paychecks, or within the month during which amounts are withheld.

 Weekly
Bi-Weekly (every other week)

(Month and year)

(Name of municipality or court)

(Month and year)

The Employer, a participating municipality or participating court within the state of Michigan, hereby agrees 
to adopt and administer the MERS 457 Program provided by the Municipal Employees’ Retirement System of 
Michigan, in accordance with the MERS Plan Document, as both may be amended, subject to the terms and 
conditions herein.

Semi-Monthly (twice each month)
 Monthly

(Other plan provider) 
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MERS 457 Participation Agreement

V. Roth Deferral Contributions:   shall be permitted  shall not be permitted

If Roth Deferral Contributions are elected, the Program will allow Roth rollover contributions from 
other designated Roth 457(b), 401(k), or 403(b) Plans. Roth in-plan rollovers will also be allowed. 
Roth in-plan rollovers allow a participant who has reached 70½ or who has incurred a severance from 
employment to elect to have all or a portion of his or her pre-tax contribution account directly rolled 
into a designated Roth rollover account under the plan if the amount would otherwise be permitted 
to be distributed as an eligible rollover distribution. Any amounts that are rolled to the Roth rollover 
account are considered to be irrevocable and may not be rolled back to the pre-tax account.

Definition of Compensation 
The Definition of Compensation selected must be used when determining both employer and 
employee contributions. Employers may include wage information along with employee and employer 
contributions when submitting wage/contribution reports to MERS. 

Select your Definition of Compensation: 

 Base Wages      Box 1 Wages of W-2     Gross Wages

 Custom Definition  
(To customize your definition, please complete the Custom Definition of Compensation 
Addendum.)

Click here to view details 
of Base, Box 1, and 
Gross Wages

https://resources.mersofmich.com/SharepointFormsService/Default.aspx?FormName=ME-008_Addendum_CustomDefinitionCompensation.pdf
https://resources.mersofmich.com/SharepointFormsService/Default.aspx?FormName=ME-008_Addendum_CustomDefinitionCompensation.pdf
https://resources.mersofmich.com/SharepointFormsService/Default.aspx?FormName=DefinitionOfCompensation_Standard.pdf
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MERS 457 Participation Agreement

VI. Loans:   shall be permitted   shall not be permitted

If Loans are elected, please refer to the Defined Contribution & 457 Loan Addendum.

VII. Automatic Enrollment:   shall be permitted  shall not be permitted

If selected, please complete and attach the 457 Eligible Automatic Contribution Arrangement (EACA) 
Addendum.

VIII. Employer Contributions:   shall be permitted     shall not be permitted

If selected, please complete and attach the 457 Employer Contribution Addendum.

IX. Modification of the Terms of the Participation Agreement

If the employer desires to amend any of its elections contained in the Participation Agreement, 
including attachments/addendums, the Governing Body or Chief Judge, by resolution or official 
action accepted by MERS, must adopt a new Participation Agreement. The amendment of the new 
agreement is not effective until approved by MERS.

X. Enforcement

1. This Participation Agreement, including attachments/addendums may be terminated only in 
accordance with the Master Plan Document

2. The Employer hereby agrees to the provisions of the MERS 457 Supplemental Retirement Program 
and Trust Master Plan Document.

3. The employer hereby acknowledges it understands that failure to properly fill out this Participation 
Agreement may result in the ineligibility of the program.

XI. Execution 

Authorized Designee of Governing Body of Municipality or Chief Judge of Court

The foregoing Participation Agreement is hereby approved by ____________________________________ 

on the _____ day of _______________________, 20_____.

Authorized signature:  ____________________________________________________________________

Title:  ___________________________________________________________________________________

Received and Approved by the Municipal Employees’ Retirement System of Michigan 

Dated:  __________________________ , 20 _____  Signature: ___________________________________
(Authorized MERS Signatory)

(Name of Approving Employer)

https://resources.mersofmich.com/SharepointFormsService/Default.aspx?FormName=MD-071_LoanAddendum.pdf
https://resources.mersofmich.com/SharepointFormsService/Default.aspx?FormName=MD-474_457eligibleAutoContribution.pdf
https://resources.mersofmich.com/SharepointFormsService/Default.aspx?FormName=MD-474_457eligibleAutoContribution.pdf
https://resources.mersofmich.com/SharepointFormsService/Default.aspx?FormName=MD-473_457employerContribution.pdf
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MERS Defined Contribution Plan Adoption Agreement

The Employer, a participating municipality or court within the state of Michigan that has adopted MERS 
coverage, hereby establishes the following Defined Contribution Plan provided by MERS of Michigan, as 
authorized by 1996 PA 220 in accordance with the MERS Plan Document.

I. Employer Name ____________________________________________________  Municipality #: ___________

II. Effective Date
Check one:

A.    If this is the initial Adoption Agreement for this group, the effective date shall be the first day

           of ______________, 20___. 

  This municipality or division is new to MERS, so vesting credit prior to the initial MERS 
effective date by each eligible employee shall be credited as follows (choose one):

   Vesting credit from date of hire         No vesting credit
   This division is for new hires, rehires, and transfers of current Defined Benefit* division 

#___________ and/or current Hybrid division #___________
   Closing this division will change future invoices to a flat dollar amount instead of a percentage  

  of payroll, as provided in your most recent annual actuarial valuation. (The amount may be  
  adjusted for any benefit modifications that may have taken place since then.)

Current active (defined benefit or hybrid) employees (select one of the following and see Plan 
Document, Section 64 for more information):

   Will have a one-time opportunity to convert the value of their current defined benefit 
from the existing defined benefit or hybrid plan into the new Defined Contribution 
Plan as a lump sum, or continue accruing service in the Defined Benefit. (Complete 
MERS Defined Contribution Conversion Addendum.) 

   Will have a one-time opportunity to cease service accrual in the current plan and 
transfer to the new Defined Contribution plan for future service accrual, or continue 
accruing service in the Defined Benefit. The deadline for employees to make their 
election is: ___/___/______ 

   Will be required to cease service accrual in Defined Benefit and will transfer to 
Defined Contribution for future service accrual. 

* By completing the section above, the Employer acknowledges receiving Projection Study results and understands the 
municipality’s obligation to continue funding the liability associated with the closed Defined Benefit division.

B.    If this is an amendment of an existing Adoption Agreement (existing division number 
_____________), the effective date shall be the first day of __________________, 20_____.  
Note: You only need to mark changes to your plan throughout the remainder of this Agreement.

Division name _____________________________________________________________

Note: This division should reflect how you currently define employees who are eligible to participate, for 
example, All full-time Employees, New hires after 1/1/2019, etc.

https://resources.mersofmich.com/SharepointFormsService/Default.aspx?Publication=MERSPlanDocument.pdf
https://resources.mersofmich.com/SharepointFormsService/Default.aspx?Publication=MERSPlanDocument.pdf
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MERS Defined Contribution Plan Adoption Agreement

C.    If this is to separate employees from an existing Defined Contribution division (existing division 
number(s) ________________________________________________________) into a new division, 

 the effective date shall be the first day of ___________________, 20____.

D.    If this is to merge division(s)___________________ into division(s) ____________________, the 
effective date shall be the first of ___________________, 20____.

E.    If this is an amendment to close Defined Benefit division(s) #_______________ or Hybrid 
division(s) _______________ with new hires, rehires, and transfers going into existing Defined 
Contribution division # ____________, the effective date shall be _____________ (month/year). 

 Note: Closing this Defined Benefit or Hybrid division(s) will change future invoices to a flat 
dollar amount instead of a percentage of payroll, as provided in your most recent annual 
actuarial valuation. 

 (The amount may be adjusted for any benefit modifications that may have taken place since then).

III. Plan Eligibility

Only those employees eligible for MERS membership may participate in the MERS Defined Contribution 
Plan. If an employee classification is included in the plan, then employees that meet this definition are 
required to participate in the plan and earn time toward vesting. All eligible employees must be reported 
to MERS reported to MERS and earn time toward vesting. Some excluded classifications require 
additional information below. Please describe the specific classifications that are eligible for MERS within 
this division: 

___________________________________________________________________________________________

This Division includes public safety employees:       Yes         No

To further define eligibility (select all that apply):

Employee Classification Included Excluded
Not 

Employed
Temporary Employees: Those who will work for the municipality fewer than _____ 
months in total

Part-Time Employees: Those who regularly work fewer than _______ per _______

Seasonal Employees: Those who are employed for tasks that occur at specific times of 
the year

Voter-Elected Officials

Appointed Officials: An official appointed to a voter-elected office

Contract Employees

Other: ___________________________________________________

Other 2: ___________________________________________________

(For example: e.g., Full-time employees, Clerical staff, Union Employees participating in XXXX union)
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MERS Defined Contribution Plan Adoption Agreement

Probationary Periods (select one):

 Contributions will begin after the probationary period has been satisfied. Probationary periods 
are allowed in one-month increments, no longer than 12 months. During this probationary period, 
contributions will not be reported and service toward vesting will begin when probationary period has 
ended.

 The probationary period will be ______ month(s).
 Comments:

 Contributions will begin with the employee’s date of hire (no Probationary Period). Effective with the 
date of hire, wages and any associated contributions must be submitted to MERS.

IV. Provisions

1. Leaves of Absence   

Regardless of whether an employee is earning a wage while on the following types of leave:
• Third-party wages are not used in determining contributions for periods of leave.
• Vesting under elapsed time continues to accrue even if wages are not earned and contributions 

are zero.

Note: Employers who determine vesting based on an “hours-reported” method, should report 
actual worked hours for the month where there was a leave.

Types of leave include: 
• Short Term and Long Term Disability
• Workers Compensation
• Unpaid Family Medical Leave Act (FMLA)

Leaves of absence due to military service are governed by the federal Uniformed Services 
Employment and Reemployment Rights Act of 1994 (USERRA), IRC 414(u), effective January 1, 2007, 
IRC 401(a)(37). Military reporting requires historical wage and contribution reporting for Defined 
Contribution as applicable.

2. Definition of Compensation 
The Definition of Compensation selected must be used when determining both employer and 
employee contributions. Employers may include wage information along with employee and employer 
contributions when submitting wage/contribution reports to MERS. 

Select your Definition of Compensation: 

 Base Wages      Box 1 Wages of W-2     Gross Wages

 Custom Definition  
(To customize your definition, please complete the Custom Definition of Compensation 
Addendum.)

Click here to view details 
of Base, Box 1, and 
Gross Wages

https://resources.mersofmich.com/SharepointFormsService/Default.aspx?FormName=ME-008_Addendum_CustomDefinitionCompensation.pdf
https://resources.mersofmich.com/SharepointFormsService/Default.aspx?FormName=ME-008_Addendum_CustomDefinitionCompensation.pdf
https://resources.mersofmich.com/SharepointFormsService/Default.aspx?FormName=DefinitionOfCompensation_Standard.pdf
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MERS Defined Contribution Plan Adoption Agreement

4. Vesting 
Vesting will be credited using (check one):

 Elapsed time method – Employees will be credited with one vesting year for each 12 months of 
continuous employment from the date of hire.

 Hours reported method – Employees will be credited with one vesting year for each calendar 
year in which _____ hours are worked

Vesting schedule will be (check one):
 Immediate

 Cliff vesting (fully vested after a specified number of years, not to exceed 10 years )  
will be ___ years.

 Graded Vesting (the % of vesting acquired after employment for the designated  
number of years)

_____ % after 1 year of service
_____ % after 2 years of service
_____ % after 3 years of service (min 25%)
_____ % after 4 years of service (min 50%)
_____ % after 5 years of service (min 75%)
_____ % after 6 years of service (min 100%)

In the event of disability or death, an employee’s (or his/her beneficiary’s) entire employer contribution 
account shall be 100% vested, to the extent that the balance of such account has not previously been 
forfeited.

Normal Retirement Age (presumed to be age 60 unless otherwise specified) __________
If an employee is still employed with the municipality at the age specified here, their entire employer 
contribution balance will become 100% vested regardless of years of service.

3. Forfeiture
A forfeiture occurs when a participant separates from employment prior to meeting the associated 
elapsed time (or hours reported) to receive vesting. The percentage of his/her employer contribution 
account balance that has not vested as of the date of termination will forfeit after 12 consecutive 
months following the termination date reported by the employer, or earlier, if the System distributes the 
participant’s vested portion. MERS will utilize any available forfeiture balance as an automatic funding 
source applied to reported employer contributions at the time of reporting.
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MERS Defined Contribution Plan Adoption Agreement

5. Contributions
a. Contributions will be submitted (check one):

Contributions will be remitted according to Employer’s “Payroll Period” which represents the 
actual period amounts are withheld from participant paychecks, or within the month during which 
amounts are withheld.

 Weekly
 Bi-Weekly (every other week)

b. Employer Contributions
 Required Employee Contributions and Employer Contributions are outlined using associated 

Contribution Addendum for MERS Defined Contribution (MD-073).

c. Post-tax voluntary employee contributions are allowable into a Defined Contribution account 
subject to Section 415(c) limitations of the Internal Revenue Code.

6. Loans:   shall be permitted   shall not be permitted
If Loans are elected, please refer to the Defined Contribution & 457 Loan Addendum.

7. Rollovers from qualified plans are permitted and the plan will account separately for pre-tax and  
post-tax contributions and earnings thereon. 

V. Appointing MERS as the Plan Administrator

The Employer hereby agrees to the provisions of this MERS Defined Contribution Plan Adoption Agreement 
and appoints MERS as the Plan Administrator pursuant to the terms and conditions of the Plan. The 
Employer also agrees that in the event of any conflict between the MERS Plan Document and the MERS 
Defined Contribution Plan Adoption Agreement, the provisions of the Plan Document control.

VI. Modification of the terms of the Adoption Agreement

If the Employer desires to amend any of its elections contained in this Adoption Agreement, including 
attachments, the Governing Body or Chief Judge, by resolution or official action accepted by MERS, 
must adopt a new Adoption Agreement. The amendment of this Agreement is not effective until 
approved by MERS.

 Semi-Monthly (twice each month)
 Monthly

https://resources.mersofmich.com/SharepointFormsService/Default.aspx?FormName=MD-073_DCemployerContribution.pdf
https://resources.mersofmich.com/SharepointFormsService/Default.aspx?FormName=MD-071_LoanAddendum.pdf
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VII. Enforcement

1. The Employer acknowledges that the Michigan Constitution of 1963, Article 9, Section 24, provides 
that accrued financial benefits arising under a public Employer’s retirement plan are a contractual 
obligation of the Employer that may not be diminished or impaired.

2. The Employer agrees that, pursuant to the Michigan Constitution, its obligations to pay required 
contributions are contractual obligations to its employees and to MERS and may be enforced in a 
court of competent jurisdiction; 

3. The Employer acknowledges that employee contributions (if any) and employer contributions must be 
submitted in accordance with the MERS Reporting and Contribution Enforcement Policy, the terms of 
which are incorporated herein by reference;

4. The Employer acknowledges that late or missed contributions will be required to be made up, 
including any applicable gains, pursuant to the Internal Revenue Code;

5. Should the Employer fail to make its required contribution(s) when due, MERS may implement 
any applicable interest charges and penalties pursuant to the MERS Reporting and Contribution 
Enforcement Policy and Plan Document Section 79, and take any appropriate legal action, including 
but not limited to filing a lawsuit and reporting the entity to the Treasurer of the State of Michigan in 
accordance with MCL 141.1544(d), Section 44 of PA 436 of 2012, as may be amended.

6. It is expressly agreed and understood as an integral and non-severable part of this Agreement 
that Section 43 of the Plan Document shall not apply to this Agreement and its administration or 
interpretation. In the event any alteration of the terms or conditions of this Agreement is made 
or occurs, under Section 43 or other plan provision or law, MERS and the Retirement Board, as 
sole trustee and fiduciary of the MERS plan and its trust reserves, and whose authority is non-
delegable, shall have no obligation or duty to administer (or to have administered) the MERS Defined 
Contribution Plan, to authorize the transfer of any defined benefit assets to the MERS Defined 
Contribution Plan, or to continue administration by MERS or any third-party administrator of the 
MERS Defined Contribution Plan. 

VIII. Execution 

Authorized Designee of Governing Body of Municipality or Chief Judge of Court

The foregoing Adoption Agreement is hereby approved by ____________________________________ on 

the _____ day of _______________________, 20_____.

Authorized signature:  ____________________________________________________________________

Title:  ___________________________________________________________________________________

Received and Approved by the Municipal Employees’ Retirement System of Michigan 

Dated:  __________________________ , 20 _____  Signature: ___________________________________
(Authorized MERS Signatory)

(Name of Approving Employer)

https://employerportal.mersofmich.com/SharepointFormsService/Default.aspx?FormName=ReportingContributionEnforcement.pdf
https://employerportal.mersofmich.com/SharepointFormsService/Default.aspx?FormName=ReportingContributionEnforcement.pdf
https://employerportal.mersofmich.com/SharepointFormsService/Default.aspx?FormName=ReportingContributionEnforcement.pdf
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Contribution Addendum for  
MERS Defined Contribution (and DC portion of Hybrid)

This is an Addendum to the Adoption Agreement completed by _________________________________________ 

for _____________________________________________________________________ of  ____________. 

The Addendum modifies the MERS Defined Contribution Adoption Agreement. Please complete this 
addendum for each contribution structure associated with the covered employee group.

Required Employee Contribution structure to DC (subject to Internal Revenue Code 415(c) limitations)

Select one:

Name of Participating Employer

Division CodeEmployee Group

  Employees are required to contribute per payroll period: 

Percentage _____%  OR  flat dollar amount $_________

  Employees are required to contribute within the following range for each payroll: 

Percentage range from _____% to _____% OR  dollar amount range $_________ to $________

Direct Required Employee Contributions:      Pre-tax        After-tax

The Participating Employer will make matching contributions into the Defined Contribution Plan based on

(CHECK ALL THAT APPLY):

  Each Employee’s election to defer salary under the MERS 457 program (or any other qualified plan 
outside of MERS).

  Each Employee’s one-time election of required employee contributions for MERS Defined Contribution.

   1.5
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Contribution Addendum for  
MERS Defined Contribution (and DC portion of Hybrid)

The Participating Employer elects to make contributions as follows (check and complete Matching, Non-
Matching, or both as applicable):

  Matching Contributions

The Employer elects the following matching contribution formula:

  Percentage: For each payroll period in which Employee contributions described above are made, the 
Participating Employer will contribute _____% of the Employee contribution amount.

 For example, if an Employer elects a 50% match, then for every $10 the participant defers to the 
Program, the Employer will contribute $5 to the Program.

  Flat Dollar: For each payroll period in which Employee contributions described above are made, the 
Participating Employer will contribute no more than $_____________ per payroll period.

Employer Cap: The Employer elects to establish a cap on its matching contributions, so that the 
match amount cannot exceed a certain amount. The Employer elects the following cap on its matching 
contribution:

  Flat Dollar Cap: In no event will matching contributions made on behalf of a participant exceed a flat 
dollar amount equal to $____________ per ___________________________.

  Cap Equal to Percentage of Total Compensation: In no event will matching contributions made 
on behalf of a participant exceed _____% of the participant’s IRS Section 401(a)(17) includable 
compensation as defined by the Employers’ Adoption Agreement (cannot exceed 100% of 
participant’s income).

  Non-Matching Contributions

The Employer hereby elects to make contributions to the participants’ accounts without regard to a 
participant’s contribution amount (check one):

  Annual: A one-time annual contribution of $________ or _____% of compensation per participant.

  Pay Period: $ _______ or _____% of compensation per participant for each payroll period.
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